
Members Information Booklet

www.nthcantwoodcraft.net

North Canterbury Woodcraft Club Inc

Purpose of our club  

- To further members’ interests in woodcraft, woodturning, and to promote all such related crafts



.Workshop Opening Times  
 (Subject to Public Holidays and as notified in the Club Newsletter) 

• Every Wednesday afternoon 1 to 4pm. 
 (Please note, the NAW course (see below) runs every 2nd Wed and limited 

tuition is available to non NAW course members) 

• Every Thursday evening 7 to 9pm. 
• Most Saturdays 9:00 - 12:00  (check with Howard!) 
• At other times as notified in the club newsletter or by special arrangement 

Current Committee 

Chairperson  Howard Pettigrew   021 353886    
 howardpettigrew56@gmail.com 

Secretary Mike Moloney 027 626 6002   
 mnhls729@gmail.com 

Treasurer Viv Milne 021 022 21971  
 milne@ps.gen.nz 

Workshop Manager  Rob Gamble 027 213 8690   
 gamblerobert00@gmail.com 

Committee Members 
 Noel Graham 027 240 8112   
 noel_chris_graham@xtra.co.nz 

 Merv Laws 021 237 7105   
 merv.pamlaws@gmail.com 

 Sue Pinnell 

Junior Representative  Hunter Pinnell 
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General Safety 
Hazards 

Should a member find faulty equipment or identify a hazard or potential 
hazard, this must be reported to the Workshop Manager or a Committee 
member as soon as practicable. 

Fire 
Smoking or Vaping is not permitted in the Clubrooms or on the verandah. 
Members should know where the fire extinguishers are and use them 
immediately if a fire is easily controlled. Otherwise evacuate the building and 
call 111. 

Earthquake 
In the event of an earthquake, turn off all machines and take cover where 
possible. Evacuate the building when practicable ensuring all members 
present are accounted for. 

Injury 
In the event of an injury, seek appropriate assistance immediately and use the First 
Aid Kits provided (on the wall immediately behind the door in the kitchen). 
For foreign bodies in the eye(s) use the eye rinse provided (on the wall immediately 
behind the door in the kitchen). 
All injuries to be recorded in the Accident record hanging behind the door in the 
kitchen. 
If serious, members should stop work and give assistance including phoning 111 if 
appropriate. 

(AED - Defibrilator) 
There is a defibrillator available 24/7 in the covered entrance to the Musicals 
Society - the next door building. The code for the defibrillator and a access key is 
hanging in side the right hand door of our library cupboard in the kitchen. 

Wood store 
We are very fortunate to have the use of the old Burton Breweries building in the 
Northbrook Waters car park to store our wood supply. Due to safety concerns, 
there must be a minimum of two members in aPendance whenever the wood 
store is visited . 
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Safety While Turning

The Club is very conscious of the health and safety of members while in the 
workshop.  Please take the time to study these recommendations carefully and do 
your part in ensuring the workshop is a safe place by putting them into practice. 

1. Personal Protec@ve Equipment (PPE) 
• Always wear a full face shield when operating a lathe. 

• The use of a dust mask or respirator is recommended. 

• Wear sturdy footwear (no sandals or open-toed shoes). 

• The use of hearing protection is recommended. 

2. Clothing and Personal Safety 
• Do not wear loose clothing, scarves, ties, or jewellery. 

• Tie back long hair. 

• Avoid gloves while turning (they can catch in rotating wood). 

• Roll up long sleeves. 
• Do not turn while under the influence of drugs or alcohol nor if 

excessively tired. 

3. Machine Safety 
• Ensure the lathe and tools are in good condition before use. 

• Check that the workpiece is securely mounted before starting. 

• Rotate the workpiece by hand first to ensure it clears the tool rest. 

• Check that the tool rest and tailstock are locked firmly. 

• Keep the tool rest close to the workpiece (about 3–5 mm). 

4. Correct Lathe Speed 
• Ensure the blank is as balanced as possible and suitable for the size of 

the lathe. 

• Start the lathe at a low speed. 

• Start at a slow speed, especially with rough or unbalanced blanks. 

• Increase speed gradually until the piece runs as smoothly as possible 
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5. Safe Working Prac@ces 
• Stand to one side when starting the lathe. 
• Keep tools sharp and use the correct tool for the job. 
• Do not force tools into the wood. 
• Remove the lathe key/chuck key before starting. 
• Never adjust the tool rest while the lathe is running. 
• Members should turn off machinery immediately after use and not leave 

lathes running  unattended. 

6. Workshop Behaviour 
• Power tools with red spots are only to be used by experienced members 

who have completed the bandsaw course and only if over 18 years of age. 

•  Members should give adequate working space to anyone using lathes or  
machinery and should not distract or disturb them. 

• Keep visitors at a safe distance from machines. 

• Follow instructions from workshop supervisors. 

• Members should not place loose items on the floor or items that may be 
tripped over e.g. bags / toolboxes 

• To prevent dust in eating areas, the door to the kitchen should always be 
closed when any members are using the workshop. 

7. Housekeeping  
• Remove shavings frequently to prevent slips. 

• Keep tools organised and off the floor. 

• Maintain clear walkways around lathes. 

• Clean up your workspace after use. 

• Return tools to their proper storage locations. 

8. Emergency Preparedness 
• Know the location of the Emergency stop buttons 

• Report damaged equipment or accidents immediately. 

Golden Rule: 
If something does not feel safe, stop the lathe immediately and ask for help. 
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Constitution 
A copy of the Constitution is downloadable from our website under the 
Member tab. Alternatively, members can request a copy from the Secretary. 

Keeping the Clubrooms Safe and Tidy 

As the Club is run by its members without paid staff, members are expected to;  

• clean up ALL of the equipment they have used during a session 

(This includes not just the lathe used but the drill press, vacuum lathe, the 
sharpening equipment, etc - any other area that has been used) 

• help the general clean-up of ALL of the workshop before leaving each 
session so that it is left better than when found! 

• cleaning also applies to the kitchen and toilet area. 

Library 
The club has a library with a range of woodturning and woodworking 
magazines and books available to members, to borrow for inspiration, etc. 
These are stored in the large cupboard in the kitchen while some are also on 
display on the kitchen shelving. Please fill out the notebook in the Library 
when you borrow items and return when finished. 

National Association of Woodturners (NAW) Course 
From time to time, the Club runs courses accredited by the National 
Association of Woodworkers Inc.  

This is a three year course which is currently run on the 2nd Wednesday of 
the month. These sessions run for a full day and are run by our qualified 
tutor Noel Graham on a Wednesday each month and take approximately 
three years to complete. Participants receive a NAW certificate on 
conclusion. 

 Structure of the Cer=ficate 

• Stages: The program consists of an introductory stage with 6 modules 
covering wood turning fundamentals such as mounting wood in the 
lathe  correctly, spindle turning along the length of a piece of timber and 
different types of finish, amongst other modules. After these modules, 
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there are a series of compulsory and elective modules which cover such 
topics as carving, children’s toys, applying oil and water colouring to 
projects, etc Participants then move on to Intermediate Woodturning 
following similar compulsory and elective modules, and then Stage 3 - 
Advanced Wood turning again following a similar programme 

• Training Method: Training involves hands-on time with a tutor, 
complemented by additional time on club lathes for practice and project 
completion without direct assistance. 

• Assessment: The program includes practical assessments, such as, for 
example, "Level Two Off Centre Turning" or bowl turning 

Newsletters 
Newsletters are an important part of keeping everyone informed on what is 
happening as well as sharing woodturning related stories and articles. 
Photographs of members turning and what they produce is always appreciated 
to keep members up with what is happening in the club - as well as giving 
inspiration! It is published monthly except for January when we have our 
Christmas break. The Editor is always looking for articles and photos to put in 
the newsletter so if you find something of interest or take photos of something 
woodworking related that is publishable, the editor will always be interested - 
contact Howard - 021 353886 howardpettigrew56@gmail.com 

Outside Use of Equipment 

All Equipment related directly to woodturning, like chucks, chisels, etc are 
not to be removed from the Workshop. Non essential items may be loaned 
with the permission of two committee members and the payment of an 
appropriate bond which will be recorded until the itemʻs return. 

Sales items 

Packs of sandpaper are available for purchase by members. These packs 
comprises velcro backed sandpaper from 80 - 1000 grit suitable for cutting 
into circles for use with mandrels on drills for sanding bowls. Please check 
with a Committee member for price and availability. 
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Session Fees 
If members do any turning or use power tools during a session, a session fee 
(as per current rate)  is payable. This is to pay for power used and any wood 
used from the wood supply. Please record all payments / attendance, 
(whether turning or maintenance) in the folder kept for this purpose. If paid 
online, please make sure this is clearly stated so as to make our Treasurerʻs 
job easier. 

Website 
The club has a website at www.nthcantwoodcraft.net which is periodically 
updated. 
There is a lot of information on the club website as well as copies of past and 
present newsletters. Of particular interest is the links page which links to other 
clubs around New Zealand where it is possible to find out what other clubs 
are up to. 
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Publicity Approval 

The Club relies heavily on promoting itself to attract new members to the wonderful world 
of turning. 
This takes many forms, from our newsletter shared amongst our members and sometimes 
to the wider community, local publications like Chatter - a free monthly newsletter 

produced by the Waimakariri District Councilʻs Community team, Woodpecker - a free 
community newsletter distributed in the Woodend, Pegasus and eastern areas of our 
district. There are also online noticeboards like Neighbourly where we promote ourselves 
and announce major events we are holding, as well as our website. 
We understand that not all people like to have their photos and names published. So it is 

important we have a record of peopleʻs preferences as to how they are presented in the 

Clubʻs promotional material. 

Could you please complete the form below indicating your preferences as to how you 
would prefer your name and image is used. We fully understand if you do not wish to be 
represented in any promotional material. If this could be returned to the newsletter editor / 
promotions Committee rep. 

Please complete the Promo@onal Form at the end of this booklet 
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Privacy Statement 
Our Requirements 
We are required by the Incorporated Societies Act 2022 to collect personal 
information from you, including your: 

• name 
• contact information 
• location 
• Next of kin and their contact details 

Reason for collec@ng info 

We collect your personal information in order to: 

•  communicate club business eg newsletter, AGM etc 

• contact next of kin in case of emergencies 

Storage of this information 

The Committee will ensure that all personal information will be retained for the 
purpose for which it was obtained and will not be disclosed to any third party 
unless  to emergency services in an emergency. 

Besides the Committee having access to this information, we hold an emergency 
record of members 
 • out of public view within the Clubrooms with a clear disclosure that it 

must only be used in emergencies 

 • in order to contact next of kin only if an emergency occurs. 

Your Rights 

Providing information for this emergency record is optional. If you choose not to 
allow permission for members to view this information in an emergency, we'll be 
unable to contact them if an emergency occurs. 

You have the right to ask for a copy of any personal information we hold about 
you, and to ask for it to be corrected if you think it is wrong. If you’d like to ask for 
a copy of your information, or to have it corrected, please contact the Treasurer, 
North Canterbury Woodcraft Club. 

Please complete the Privacy Statement Form at the end of this booklet 
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North Canterbury Woodcraa Club Promo@onal Material Approval Form 

Name____________________________________     

I do not want my name or photo to be used in any NC Woodcraft Club 
promotional material 

 I only want my Christian name used in any publicity material 

 I give my approval for my name and image to be used in the following 
promotional material; 

  Club newsletter distributed amongst club members only 

  Club newsletter distributed to any audience 

  Local newspapers and community newsletters 

  On line publications including our Website, Neighbourly 

 Facebook - (the club does not have a Facebook presence currently 
but is likely to in the future 

Signed_________________________  Date________________ 

___________________________________________________________ 

Privacy Statement Form 

Name____________________________________  

I agree to the North Canterbury Woodcraft Club collecting information 
for the purpose outlined above 

I do not wish for my contact information to be recorded in the Emergency 
Register within the clubrooms 

SIgned_________________________      Date_________________ 

Recorded _(For club use only) 

✄
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